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SBK ATHLETICS
ATHLETIC DEPARTMENT – JOB DESCRIPTION
COMMISSIONER
The purpose of Catholic Youth Organization (CYO) and St. Brigid of Kildare (SBK) Athletics is to use sports as a vehicle for discipleship, evangelization and to provide athletic competition for the youth of the Diocese of Columbus.  The mission of CYO and SBK Athletics, inspired by the Gospel, is to serve the children in the shared ministry through sports.  The vision of CYO and SBK Athletics is to see young people actively practicing their faith on their teams and in their families, schools, local parishes and the world.
The role of a commissioner with the SBK Athletic Department is vital to the success of our purpose, mission and vision.  Working alongside the athletic director, a commissioner is the vital link between athletes, parents, volunteers and both parish and school administrators. Commissioners work together with CYO members and SBK Administrators to inspire young people to know, love and serve God through athletics.  
· Athletic Department Staff
· Attend Monthly Meetings
· Primary contact and coordinator responsible for correspondence with AD, board, coaches, parents, athletes, parish, school, and diocese on sport-related items
· Athletic Director Liaison
· Adhere to requirements, reporting, team coordination, issue resolution/escalation, payments and correspondence with athletic director
· Submit requested schedules, certifications and other documents requested from SBK administration
· Attend home events to serve as point of contact for coaches, game staff and spectators
· Volunteer Coach Management
· Obtain (and keep current) required volunteer training, certifications and verifications to coach a sport
· Recruit, train and manage volunteer coaches including the verification of all volunteer compliance requirements
· Compliance, Contracts and Requirements
· Oversee volunteer compliance coordination between the safe environment coordinator and athletic director
· Assist members of coaching staff with access to required training
· Ensure all volunteers are fully compliant with all required training and certifications BEFORE the start of the season
· Maintain a safe program, working through volunteer coaches to ensure athletes’ physical safety is prioritized both in team events as well as with their own health during participation in the program
· Budget Management
· Establish and maintain a budget, prepared for and approved by the athletic director
· Responsible for all equipment and uniform inventory
· Communication
· Maintain a positive and reasonable line of communication with parents, commissioner, athletic director and other members of the St. Brigid Community
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